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- - G NOVA Training & Consulting is a highly
N OVA Tra | ﬂ | rg & - i successful training company specializing
: - : in corporate training markets. we believe in
CO r] S U ttl n g S p re a dS g continuous development with respect and
| prestige. Training and non-formal education
r are key methods to build and develop nations.
b etwe e nf yO U r h a n d S | We like to believe this is due to our superior
_ . service, our fantastic consultants and the
p I . ¥ general experience delegates receive from
our training for their career enhancement.
Our customer service strategy is evaluated
constantly to measure the performance along
with the associated performances of venues
and instructors.

N |

I rO l ' IT ﬁ l O V e r t h e i —_— Our records, in Training & Development, go back to 2006. What we do is
| to enable individuals and organizations to make training more sensible

and applicable to work. Our services were proven to be successful in

: both private and public sectors. It is so because our professional staff
-‘F - . . .
O rﬁ and trainers customize each and every course according to the needs

and the level of every client.

Our Programs

Finance | Health & Safety | HR & Training | IT & Technology | Law & Contracts |
Leadership & Supervision Management | Maintenance,(Oil & Gas) Engineering |
Members of The Educational Programs and Training Programs |

Purchasing $ Stores Secretary, Office Management & Public Relation |
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Leadership, Advanced
Management Skills

Dubai
London
Sharm Al.Shaikh
Paris
Istanbul

Dubai
London
Georgia

Kualalumpur
Istanbul
France

Beirut
Madrid

Cairo

Istanbul
London
Bahrain
Munich
Dubai
Kualalumpur
Sharm AlShaikh
Paris
Dubai
London
Istanbul
Berlin
Kualalumpur
Paris
Dubai
France
Istanbul
London
Jordan
Paris
Dubai
Singapore
Istanbul
London
Casablanca
Paris
Dubai
Madrid
Sharm Alshaikh
London
Dubai
France
Istanbul
London

5-9 Jan 2020
12 - 16 Jan 2020
19 — 23 Jan 2020
26 — 30 Jan 2020
26 — 30 Jan 2020
2 -6 Feb 2020
9 - 13 Feb 2020
16 — 20 Feb 2020
16 — 20 Feb 2020
23 - 27 Feb 2020
1 -5 March 2020
8 - 12 March 220
15 - 19 March 2020
22 — 26 March 2020
29 March — 2 April 2020
5 -9 April 2020
12 - 16 April 2020
19 — 23 April 2020
19 — 23 April 2020
31 May - 4 June 2020
7 —11 June 2020
14 —18 June 2020
21 -25 June 2020
28 June — 2 July 2020
5-9 July 2020
12 - 16 July 2020
19 — 23 July 2020
19 — 23 July 2020
2 - 6 August 2020
9 — 13 August 2020
16 — 20 August 2020
23 — 27 August 2020
23 - 27 August 2020
30 August - 3 Sept 2020
6 — 10 September 2020
13 - 17 September 2020
20 — 24 September 2020
27 Sept — 1 October 2020
4 — 8 October 2020
11 — 15 October 2020
18 — 22 October 2020
25— 29 October 2020

oipuell g aolgll gpall o 6al8ll Wlaw g @alall 6392l jleo
The New Leadership Mind-set and Toolkit
Josll diy 6 dpuiliiwl wijlgall g 65481 duwlogls
Leading Strategic Projects Successfully
8820 Jac &y )] Jgogl sylayl Labgall (il Jelatl
The Art of Strategic Negotiation Skills for Leadership
ahanll Wlwwgall 8)lo] 6 83Lall blail
Leadership Communication for Maximum Impact
a53]1 6j15 U1 lioglgias pladriwl uwwgall ol Il bybaill
Leadership Excellence for Senior Managers
saball wolindl viljlgo g jloill ale 8a0sll
Adding Value to Your Organization & Managing Chaos
lw Ul paeill dlolbiall &oL6ll doghial
Leading Disruptive Change and Innovation
il bybaill g el Wijlgo g (saball jrodll
Talent Management Goes Agile: Your Future of Work Process
Gl g 635kl Wloaall ebgo wiljlgo duaii
Business Technology Management Specialization
dglieiuiall lanil dgolgo (6 e)ga g dlignaill 6204l
Operations Management and Strategy Toolkit for Managers
ol 8ylo Ul cuilho cljaod jraiall uuwgall Jeloill g daiball dyloy Ul
Managing People in an International Environment
odbiill jpodl ilpyliwl g Wlwluw apani g pasiall (sjla Ul jaell
Essential Skills and Tools for Leading Teams
oWl iyl cabgall ahidll yaallg dyla Ul wljlgoll pleo
Corporate Leadership and People Management
Jooll aubii g aeyliall g bybhaill g (s)ladl glay Ul o dyleall g deladll
How Leaders Inspire, Influence and Achieve Results
EJBﬂIdJﬂJ&pubﬁﬂhgugyhbuﬂlgﬁ)gd“byléauwl
Leadership Skills & Team Development for Tech. Professionals
drogoll dwaigll wlephi g dpwaigh Wlwjlaall o 6544l
Leadership and Team Development for Managerial Success
cljaod) danlil &)l Ul culyayiliwl
The 13 Behaviors of High-Trust Leaders
Jooll &y 6 sabsll glaydllg (s)lal jrodll
Building Commitment Through Superior Communication
Sl gludl g syl pasil pgbi g Gueni Jua g piso
Leadership Strategies for Creating a Respectful Workplace
dulopall ldbioll g ddgall wipeiall Jb (6 dwnuiliiw Ul 6348l (pilos
Change Management Strategies for Team Leaders
oladlg jpadl (Gu6ni 63511 lwwgall agliw Ul bybaill doghio
Improving Your Project Management Skills: The Basics for Success
1 -5 November 2020 | auwuwgall aniljiwyl hhall 96gg wolaa il dclio dois g duclayll &gy
1 - 12 November 2020 = Extraordinary Productivity: The 5 Choices That Drive Success
15— 19 November 2020 | ayjlall cubaaill g cilojdll 6jlal g cudl4siiall 2o Jolsill 0 joill &oadiall dyayiliuw
22 — 26 November 2020
6 — 10 December 2020
13 — 17 December 2020
20 — 24 December 2020
27 — 31 December 2020

Moving from an Operational Manager to a Strategic Leader
duwgall Jalo drarbis aslsi clisg dyyla Ul ayleall jjei
Managing People in an International Environment
dloall 5jlall ggial dpiell jlpwlg joiall yaall LJngT

Critical Facilitation Skills for Leaders

MG 1
MG2
MG3
MG4
MG5
MG6
MG7
MG8
MG9
MG10
MG11
MG12
MG13
MG14
MG15
MG16
MG17
MG18
MG19
MG20
MG21
MG22
MG23
MG24
MG25
MG26
MG27
MG28
MG29
MG30
MG31
MG32
MG33
MG34
MG35
MG36
MG37
MG38
MG39
MG40
MG41
MG42
MG43
MG44
MG45
MG46
MG47
MG48
MG49




Accounting, Financial Services
& Investment

y
e,

Dubai 5 -9 January 2020 duleai bhal lgligai g Wliiljpall slacl g 615] 6 dyaall Wilelaill FIN1

-.-% Kualalumpur 12 — 16 January 2020 Advance Controls & Transactions and Monitoring of Cash FIN2
Istanbul 19 — 23 January 2020 Whiljpall g ddlall oilgall slacl g wlhguiill (6 doadiall duwloall FIN3

Paris 2 — 6 February 2020 Financial Accounting, Ei%oGrtaigglanauBsut?;ness Support in the Oil FINA

Kuwait 9 — 13 February 2020 ddlall s gl o ol diyanll dyladig adlall Wiljlgall FINS

London 16 — 20 February 2020 Analytical and Auditing Skills FIN6

Sharm AlShaikh 1 -5 March 2020 duog4nll dpwlaall dobid doasiall pyleoll FIN7

Paris 8 — 12 March 2020 0il & Gas Budgeting & Forecasting -Best Practice and Modeling  FIN8

Istanbul 15 -19 March 2020 261l adlpog Juedill wildaiq cadlaig caliljall alacl FIN®
Vienna 22 — 26 March 2020 Masterclass in Refinery Economics & Performance FIN1O

Dubai 5 -9 April 2020 adlall wleysaill 6jlalg Juin dlg wlallholl bung bl @usaill FINT1
Istanbul 19 — 23 April 2020 Business Reports and Dashboards Using Excel FIN12
Jordan 31 May - 4 June 2020 dylall ljls I o dpwlbaoll logleall ahhi pghi g cliy FIN13
London 7 - 11 June 2020 The Complete Financial Statement Analysis FIN14
Cairo 21 =25 June 2020 dyasil gl dl ey g aglall jlball Juaig ouss FIN15
Paris 5 -9 July 2020 Financial Planning and Analysis Skills Advanced FIN16
Istanbul 12 -16 July 2020 2)Bllg GBIl @usaill Jmcfgb&.gbljl alsylg blhall yasi FIN17
London 19 - 23 July 2020 Techniques for Measuring Financial Performance FIN18
Istanbul 9 — 13 August 2020 dpoliall ublwndl g dypasil wilijlgall slac] dngio FIN19
Kualalumpur 16 - 20 August 2020 Financial Audit & Efopdourét\i/\érnitliggljgtf’ge Exploration and FIN20

Istanbul 23 - 27 August 2020 Japl g jloll Wb (6 doagiall duwlaoll FIN21
Berlin 6 — 10 September 2020 Financial System Monitoring and Performance Evaluation FIN22
Dubai 13- 17 September 2020 1339l 0 21l awai .0 Lgﬂqﬁf;;']? call ajlgo slac] pgbi agio | ryyo3
London 4 — 8 October 2020 Project Scheduling, Cost Pla:nning & Value Engineering Skills = FIN24
Istanbul 11 - 15 October 2020 élall aylylg cladll Gle @usaill (Jlall colpis ! FIN25
Georgia 1 -5 November 2020 Effective Budgeting & Operational Cost Control FIN26

l \CCO U N | I N G I Sharm Al.Shiekh 15 - 19 November 2020 aluondll codlaill awslyog dleall cilijlgall slac] cilw)jloo Jevol FIN27
London 6 — 10 December 2020 Accountants Technology Management FIN28
Istanbul 13 =17 December 2020 oIl uesaall igoll cladl pghi FIN29

Paris 27 — 31 December 2020 Basic Mechanics and Accounting for VAT FIN30




HR Workforce - (
Training & Development

Dubai 5 -9 January 2020 ! ojlgoll 6jlo] 0 Lgilauhig dygps) Ul o)l I HR1
Kualalumpur 12 — 16 January 2020 HR Business Partner HR 2
Istanbul 19 - 23 January 2020 )il owsi g dwolio Ul aypiul ojlgall colwluw HR 3
- : B HR Practices: Professional Skills for Human Resources
Paris 2 — 6 February 2020 Specialists H.R 4
Kuwait 9 — 13 February 2020 &yl 5jlgall bubaig §)la] o adall dnglgisdl cilephi HR5

London 16 - 20 February 2020 Essential HR Pracl_tiecaedse%STg?cShunpigLrj\;eizof(rasr Managers, Team HR 6

Sharm AlShaikh 1 -5 March 2020 @0l wlaphill P'jjﬂ”bﬁ ?ﬁ;ﬂ%ﬂﬂGgﬂﬂﬂ' Sl dl Ry

Paris 8 — 12 March 2020 Organization and Workforce Planning Skills ( Advanced ) HR 8

Istanbul 15-19 March 2020 | &30 Bl oty cadpunll wual) o0 dloLil8agallg glalll g g

Vienna 22 — 26 March 2020 HR: Job Analysis and Design HR 10

¥ Dubai 5 -9 April 2020 alolidl 83gall &)la] jghio o dolell (sqéll buhAi HR 11

Istanbul 19 — 23 April 2020 e-HR: Modern Trends and Applications HR 12

Jordan 31 May - 4 June 2020 Ligpiall culyyallg wiilgdl JS5bs owand HR 13

London 7 - 11 June 2020 Employee Engagement: Strategy and Practices HR 14

Cairo 21 =25 June 2020 dles pghi g wyai dbs owani pe duoubidl caljasll cliy HR 15

Paris 5 -9 July 2020 Design Thinking for HR Professionals HR 16

Istanbul 12 -16 July 2020 waibgll Lsleill hihaig oasiall Ligall ¢sjlaUipghil 6l HR17

London 19 — 23 July 2020 Managing the Training & Development Function HR 18

Istanbul 9 — 13 August 2020 eyl aueld Wlwjlong dwyaidl wblis Ul oudi HR 19

et Kualalumpur 16 — 20 August 2020 Competency Based Interview & Selection for Hiring Managers = H.R 20

’Zg— -~ Istanbul 23 - 27 August 2020 bl pghillg cuyjaill dyanll adgall jleall H.R 21
Berlin 6 — 10 September 2020 Strategic Workforce Planning H.R 22 h

Dubai 13 - 17 September 2020 &1 aiball ngbillg %'ﬁgﬂluﬂ alolullioagally elauilli y/miog

London 4 — 8 October 2020 Change Management for HR H.R 24

Istanbul 11 - 15 October 2020 | cuabgoll 9g&uis pléslg dabil @usliog aweiiq bubAil doasiall abill - H.R 25

Georgia 1 -5 November 2020 Identifying Training Needs and Evaluating Training

Sharm AlShiekh | 15 - 19 November 2020 Loslbgll dijlgog Langll aranig dadgll viljluall bubay H.R 27

London 6 — 10 December 2020 Developing the Training Skills of H.R Specialists H.R 28

Istanbul 13— 17 December 2020 = cuabgall gg&i planlg dabil @&isliog 2uaiiq bubhAil doadiall abill

Paris 27 — 31 December 2020 Excellence as an Employee Relations Professional H.R 30
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Public Relations,
Media & Customer Services

Location Dates Course Name #

Dubai 5 -9 January 2020 wulaall 20 Joleillg dkladpll gglidl &)lal Joblid! Juall PR 1
London 12 - 16 January 2020 Best Practices for Adml\ijlr;iﬁgrséirvse Assistants and Office PR 2
Istanbul 19 — 23 January 2020 25lgall gd'obn”‘—’guwﬁgﬁljfu daanll g dybs )l bl PR 3
Madrid 2 - 6 February 2020 Public Relations: Skills foarn%r&aeréltzilnnggsExhlbltlons, Conferences PR 4
Beirut 9 — 13 February 2020 dololl wls Ul Jgiuwo pghig slacy Jolbioll pgiall PR 5
Paris 16 — 20 February 2020 Effective Planning of Media Campaigns PR 6
Sharm Alshiekh 1 -5 March 2020 oelis gl Joidl wijlgog (sgaiill o e Ul PR 7
[ 8 — 12 March 2020 The Administrative Prgiggiigg?ilosnGuide for Better Work PR 8
Dubai 15 =19 March 2020 a5all wlabioll o doadioll dylipbuull PR 9
Kualalumpur 22 — 26 March 2020 Electronic Filing and Archiving PR 10
Dubai 5 -9 April 2020 dololl wls el 6jlal 6 glayllg jroill PR 11
Istanbul 31 May - 4 June 2020 | w2 edledlcybl ml'fmﬁlbﬁgﬁim' Lol ahanul o g
London 7 =11 June 2020 Advanced Media Skills PR 14
Jordan 21 - 25 June 2020 2oli 209 ligo g “@Lﬂﬁj'fuﬁﬂ lloall gl PR 15
Paris 5 -9 July 2020 Strong lnterpe(;f;;r?ilzgtkigf;lBCuoségiss Etiquette & PR 16
Dubai 12 - 16 July 2020 ol 8yla] g sl “mcjﬁ'ulgj'jﬁ“”' dlacl dolsiall Jall - pp 17
Berlin 19 - 23 July 2020 Managing PR Stra’grggigﬁiiznaﬁgxtsarnmental & Public PR 18
Kualalumpur 9 — 13 August 2020 wlsleillg wilngleall) Jgall ggleill) PR 19
Istanbul 16 — 20 August 2020 Customer Service Excellence PR 20
Cairo 23 - 27 August 2020 wljliall slailg dlalpl galadl o wils el 6l Jolidl Jyall PR 21
Istanbul 6 — 10 September 2020 Public Relations: Techniques & Tactics PR 22
Beirut 13 - 17 September 2020 Wlwwgol dygall wipiill g énniiall vilaoll eandl ols Ul PR 23
London 4 — 8 October 2020 Event Management & Hospitality Skills PR 24
Dubai 11-15October 2020 | 9#3a)l asall aolyl P'm'hﬂﬁf 9 Spaiall o lleflcligall 1 pg o5
Paris 1 -5 November 2020 Public Relations Campaigr;s: From Planning to Execution PR 26
Istanbul 15 =19 November 2020 dihanll dolell culsdlel) u’z_JJTJJI q aliall PR 27
London 6 — 10 December 2020 Managing the Public Relations Function PR 28
Dubai 13 - 17 December 2020 ayjlaJl dpwloglyall 6 pisell ilalellg colll jipbull PR 29
Paris 27 — 31 December 2020 Advanced Public Relations and Media Skills for Managers PR 30
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CONTRACTS

Dubai
London
Istanbul
Madrid
Beirut
Paris
Sharm Alshiekh
Istanbul
Dubai
Kualalumpur
Dubai
London
Istanbul
London
Jordan
Paris
Dubai
Berlin
Kualalumpur
Istanbul
Berlin
Istanbul
Kualalumpur
Dubai
London
Sharm Elshiekh
Istanbul
Dubai
London

Cairo

Contracts Management & Law

5 -9 January 2020
12 =16 January 2020
19 — 23 January 2020
2 — 6 February 2020
9 — 13 February 2020
16 — 20 February 2020

1 -5 March 2020

8 — 12 March 2020

15 -19 March 2020

22 - 26 March 2020

5 -9 April 2020
19 — 23 April 2020
31 May — 4 June 2020
7 -11 June 2020
21 —25 June 2020
5 -9 July 2020
12 - 16 July 2020
19 — 23 July 2020

9 — 13 August 2020

16 — 20 August 2020

23 - 27 August 2020
6 — 10 September 2020

13 - 17 September 2020

4 — 8 October 2020
11 =15 October 2020
1 —=5 November 2020

6 — 10 December 2020
13- 17 December 2020
27 — 31 December 2020

8392l ahi Jieai g aigilall culyladl el pghil dralell Guw I
Contracts Management: Procurement, Tendering and

Partnering

loageii Gbg aliluill sgésll 6)la)g alac|
Claims Analysis & Dispute Resolution Advanced
lgiulaulg cilnsliallg sgasll Jgolg bilgs
Methods of Investigation, Interrogation and Evidence Gathering
ddgall cilayljallg culnsliol) duigilsll aclgsll
International Contract Standards & Laws Advanced
dyigildll agaell dilisg alac] wiljlgo 0 Jolbiall polipll

Best Practice for Developing Legal Skills

Ligil auio Il vilojdll 8)la]

Tendering Laws and Regulations Advanced
Jolaall g yuaigoll dgguog clilg 2wl willglio agae
Contracts & Procurement Supervision
uigyis)yl pllall 6 @uaol
Mastering Contracts Management
éuigile)l gggully gulolell ciljlgo pohil Jolaiall 2olipl
Negotiating, Drafting and Understanding Contracts
269l gl clifl JSLisall Jog 2401
Contracts Risks and Mitigation Measures
Government, International Relations and Law
0giall Gubi Jgol g yl> 1l g &yigilall llgall il

The Complete Course on Contracts & Project Management

laall sylaill agaaill: Jac aiyg

Contract Administration: Understanding & Implementing

Contractual Obligations

eiliwl bybaill g égilell 8jlaul (6 édall dabilll Jioll Gubill

B Contracts Administration: From Award to Completion. Achieving
15— 19 November 2020 the Objectives of the Contract

Clgloodl Jevol) digpial Ul sgasell dcln)
Management of Commercial Contracts

agpaldl Jlac Il Jbb go adleall Glgdl oilidel yghi g dwaii

C&L 1

C&L 2

C&L 3

C&L 4

C&L 5

C&L 6

C&L 7
C&L 8
C&L 9
C&L 10
C&L 11
C&L 12
C&L 13
C&L 14
C&L 15
C&L 16
C&L 17
C&L 18
C&L 19
C&L 20
C&L 21
C&L 22
C&L 23
C&L 24
C&L 25
C&L 26
C&L 27
C&L 28

C&L 29




Warehousing & Supply Chain

Dubai 5 -9 January 2020 col Al puesi culiisiq elpidl calido P&S 1
London 12 - 16 January 2020 Leading Procurement Strategy Program P&S 2
Istanbul 19 — 23 January 2020 lgoubi Jrwg Wluwgall 6 Gigraldl clpall ahi P&S 3
Madrid 2 — 6 February 2020 Stores Management & Stock — Inventory P&S 4
Beirut 9 — 13 February 2020 | 21>0lg Silyidoll 813 ujgﬁjfi'ﬁ;‘wfbﬁﬁbw' pbi plaabul | pec g

4 Paris 16 — 20 February 2020 Logistics, Supply Chain & Transport Management P&S 6

. " ‘ Sharm Alshiekh 1 -5 March 2020 ojball 06 6392l dabil Gubil dyanll duollell duwlell wleplgall | P&S 7
Istanbul 8 — 12 March 2020 Price and Cost Analysis in Purchasing P&S 8

Dubai 15 — 19 March 2020 il pgletllg tildlbellg wilyiiall 8)l] 6 il P&S 9

Kualalumpur 22 — 26 March 2020 Procurement and Subcontract Management P&S 10

Dubai 5 -9 April 2020 Glyidiall eljaal Jeall pgleill Jilwg pahig asleill wiljlgo P&S 11
London 19 — 23 April 2020 Shipping, Freight and Air Cargo P&S 12
Istanbul 31 May - 4 June 2020 lgigolgo Juwg ojadl dbuinll &bl J5liwll P&S 13
London 7 =11 June 2020 Logistics & Transport Qualification P&S 14
Jordan 21 - 25 June 2020 duallell 63g2Jl amlio (Gog ileogiallg gjlawll 8)1a) o P&S 15

Paris 5 -9 July 2020 Marine and Supply Base Operations for Offshore Support P&S 16

Dubai 12 - 16 July 2020 adgall cilyljallg cilosliol) dugilsll aclgall P&S 17
Berlin 19 - 23 July 2020 Suppliers and Contractor’:s)r-oci%vevrtso Get the Best from Local P&S 18

Kualalumpur 9 — 13 August 2020 duigpialll gjlaall g)l5] 6 dolbioll wiljlgallg clpidl cilalnisl P&S 19
Istanbul 16 — 20 August 2020 Effective Stock Control Management P&S 20

Cairo 23 - 27 August 2020 &lea slgall J&i buhaig 8)la] P&S 21
Istanbul 6 — 10 September 2020 Health & Safety for Purchasing & Stores P&S 22
Beirut 13- 17 September 2020 | 8409 ”kjw'gﬁgﬁpfiﬁﬂlﬂwfwg wadaill pas | peg 93
London 4 — 8 October 2020 Specifications in the Contracting & Procurement Process P&S 24

Dubai 11— 15 October 2020 lgrle éyyinll éyigilall liDlg ciluw)laall Jeasl diguial Ul sgasll P&S 25

Paris 1 -5 November 2020 Essentials of Facilities Management P&S 26
Istanbul 15 - 19 November 2020 | yjlaall dileallg guyieillg apll wilidac 0 Lgilelpo wiglball culjluic Ul P&S 27
London 6 — 10 December 2020 Effective Expediting P&S 28

Dubai 13 - 17 December 2020 | sgasllg wilyiiiallg culalaoll Sl aanll cilagliiw g vilisill | P&S 29

Paris 27 — 31 December 2020 Developing Purchasing Policies, Processes P&S 30 ﬁhi

g



Members of Educational
Programs and Training

Location
Dubai
London
Istanbul
Madrid
Beirut
Paris
Sharm Alshiekh
Istanbul
Dubai
Kualalumpur
Dubai
London
Istanbul
London
Jordan
Paris
Dubai
Berlin
Kualalumpur
Istanbul
Cairo
Istanbul
Beirut
London
Dubai
Paris
Istanbul
London

Dubai

5 -9 January 2020
12 - 16 January 2020
19 — 23 January 2020
2 — 6 February 2020
9 — 13 February 2020
16 — 20 February 2020

1 -5 March 2020

8 — 12 March 2020

15 -19 March 2020

22 — 26 March 2020

5 -9 April 2020

19 — 23 April 2020

31 May - 4 June 2020
7 -11 June 2020
21 -25 June 2020

5 -9 July 2020
12 - 16 July 2020
19 — 23 July 2020

9 — 13 August 2020
16 — 20 August 2020
23 - 27 August 2020

6 — 10 September 2020
13 - 17 September 2020

4 — 8 October 2020
11 - 15 October 2020
1 -5 November 2020

15 - 19 November 2020
6 — 10 December 2020
13 - 17 December 2020
27 - 31 December 2020

Course Name
collaill Aueat caliisig elpddl culiio
Leading Procurement Strategy Program
Logubas Juuwg Cilunwgall (6 (igiAL Ll lpil] @b

Stores Management & Stock — Inventory

3la0lg cabipidaall 8)la] (6 Liwlball caleuhig cilogleall ab olaaiwl
" ugjanll 8lalg wdbll

Logistics, Supply Chain & Transport Management
oiball 6 63g2Jl dabil Gubil diyanll duollell duwliall wilenlgall
Price and Cost Analysis in Purchasing
il pgletllg tildlbellg wilyiiall 8)l] 6 il
Procurement and Subcontract Management
Glyidiall eljaal Jeall pgleill Jilwg pahig asleill wiljlgo
Shipping, Freight and Air Cargo
lgiglgo Juwg gujaill bl aysubill Jsliall
Logistics & Transport Qualification
&wallell 6392l amlio §6g Cileagiuallg gjlaall 6)la] (6
Marine and Supply Base Operations for Offshore Support

gl wilaljallg tilosliol) dugilall aclgall

Suppliers and Contractors - How to Get the Best from Local
Providers

gl Ul yjlaall 8)la] o dlolaiall iljlgallg clpall Culalnisl
Effective Stock Control Management
dylsee lgall Jai bubaig 6)la]
Health & Safety for Purchasing & Stores
adlpog wileagiuall )5 (6 Wbl Ul duli depwg Ladldill has
J3lgdl plaaiwl ggjsall
Specifications in the Contracting & Procurement Process
Lgule awijioll avigile)l jliDlg ilwjlooll Jrol éuiquial Ul sgésll
Essentials of Facilities Management
ujbal) dyleollg yuieilg opall Wlilac (6 Lgilelio wiglball Wiljlic Ul
Effective Expediting
2g8ellg wlidiallg cilalao Il ilos D éhand! calnliw g clisil

Developing Purchasing Policies, Processes




Oil & Gas
Engineering - Technical

=

o

Location

Dates

Course Name

4 &
#

London 5-9 Jan 2020 Boiler Operation, Maintenance & Water Treatment Technology | ENG 1
Dubai 12 -16 Jan 2020 il aganill o ldai diaalldwaigh clbs 6 ylgall g cilojdligal o6 el agiall  ENG 2
Istanbul 19 - 23 Jan 2020 Hydrotreating & Hydrocracker Process ENG 3
Sharm Al.Shiekh 26 - 30 Jan 2020 vl spoall yahilg Giljoell bybaill Lulwlg @b g ciljlgo ENG 4
Istanbul 26 — 30 Jan 2020 Process Reactors: Operation, Troubleshooting, Start-Up & Shutdown| ENG 5
Cairo 2 -6 Feb 2020 dgidlliapuaiglaplualbiialgrlbbaallpoJoleililgog oluallg swaighawd  ENG 6
Paris 9 - 13 Feb 2020 Rotating Machines & Application of Variable Speed Drives ENG 7
Jordan 16 — 20 Feb 2020 il wilegpuio (6 6392l Lle @byl ENG 8
Georgia 16 — 20 Feb 2020 Refinery SRU, Tail Gas Treating, Sour Water & Amine Recovery Units| ENG 9
Kualalumpur 23 - 27 Feb 2020 laijghs (10 y27i g LgQ_;inJ‘ng.;LpuTngcngTagLumJlajhupJI‘;bggpidl ENG 10
Istanbul 1 -5 March 2020 Gasoline Blending for Refineries ENG 11
Dubai 8 — 12 March 220 Jlac Il ajaai g cadlall caljlisl ENG 12
Madrid 15 - 19 March 2020 Structured Cabling Networks: Design and Installation ENG 13
Dubai 22 — 26 March 2020 il 81w awibwlall cilangll adbin Ul vilegpiall a10iig orani | ENG 14
Istanbul 29 March — 2 April 2020 H2 Production by Steam Reforming Technology ENG 15
Qatar 5 -9 April 2020 iljlig of duogan gyjlito auaii Jlac Il dyliviwl Liildoll g0 16lelll &a15 ENG 16
Istanbul 12 - 16 April 2020 Pumps & Valves Maintenance Inspection & Trouble Shooting | ENG 17
Cairo 19 — 23 April 2020 Jlac 1l 233aig cualylall collis| ENG 18
Dubai 19 — 23 April 2020 Modern Well Design ENG 19
Munich 31 May — 4 June 2020 aslbll 6clasg 652ai0ll @slbll ENG 20
Istanbul 7 -11 June 2020 Boilers: Operations, Maintenance and Troubleshooting ENG 21
Sharm AlShaikh 14 - 18 June 2020 ayduilagall dwaigll 6 dyloell Gilephill ENG 22
Kualalumpur 21 -25 June 2020 Centrifugal Pumps: Testing, Design, and Analysis ENG 23
Kuwait 28 June - 2 July 2020 diyanll cilenlgal) b dglwall ciliiall awond ENG 24
Dubai 5-9 July 2020 Horizontal Well Completions ENG 25
Istanbul 12 - 16 July 2020 Lgijlal g aball bl dolaiuwoll apoloill ENG 26
Dubai 19 — 23 July 2020 Heat Exchangers: Types & Application, Design, Operation & Maintenance| ENG 27
Sharm ElShiekh 19 — 23 July 2020 auliidl gyldiall 96lgo (e Jloall jiuioillg wolpm g &)lal ENG 28
Kualalumpur 2 — 6 August 2020 Cement Evaluation and Remediation ENG 29
Dubai 9 — 13 August 2020 a5all Gilall @4adll dabil Loglgis ENG 30
Paris 16 — 20 August 2020 Cooling Towers: Selection, Operation & Troubleshooting ENG 31
Kuwait 23 - 27 August 2020 obwaigall el Dl yghig aiyanll agolpill é)la 1l ENG 32
Istanbul 23 - 27 August 2020 | Gas Turbine Operation, Applications, Operation, Maintenance & Troubleshooting | ENG 33
Cairo 30 August - 3 Sept 2020 ilgil aguwill g apuiudl cilegpivo wiljlad danll duwaigll ausleall  ENG 34
Istanbul 6 — 10 September 2020 System Approach to Chemical Injection System Design ENG 35
Paris 13 =17 September 2020 clyrall bl clisilg awoni (Green Building) ENG 36
London 20 - 24 September 2020 | Seismically Isolated Bridge Using Lead Rubber Bearing (LRB)  ENG 37
Kualalumpur 27 Sept — 1 October 2020 Jgﬁalld@ﬁ'gcwlamlpg&yuwlmJumﬂﬂlu%ﬂI@'ljogabgoulegopM' ENG 38
Istanbul 4 — 8 October 2020 Refinery Gas Treating, Sour water, Sulfur & Tail Gas water & Corrosion| ENG 39
Dubai 11 =15 October 2020 anll wopnll oo Wilbao Ju2iig dalleo Wllac (0 @4aillg &dliall ENG 40
Istanbul 18 — 22 October 2020 Advanced Digital Integrated Circuits ENG 41
Cairo 25 - 29 October 2020  wilanlgollg lewl Julaig cilnlaiuo - ciluyléo - Juai Z(._:,_LéJhTL'l'ﬁ.o“dLaCT ENG 42
Madrid 1 -5 November 2020 Laboratory Construction & Design Supervision ENG 43§
Dubai 1 -12 November 2020 bl Glwpll el &éibo ENG 44
London 15 -19 November 2020 Amine Gas Sweetening and Sulphur Recovery ENG 45
Istanbul 22 — 26 November 2020 cqpitall ildbio aulil abillg ojlgallg Josll bl ausi ENG 46
Paris 6 — 10 December 2020 |Effective Project, Estimating, Budgeting & Cost Control Analysis| ENG 47 &=
London 13 - 17 December 2020 agliillg aylosall cilegpitall a10iill 8la] ENG 48 u...,___‘
Istanbul 20 — 24 December 2020 Project Execution and Advanced Planning Process ENG 49 & -___
Dubai 27 — 31 December 2020 cilolanl boglgibig dylipgall calalgallg vilbpnallg culamall Jiedii  ENG 50
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Health Safety,
Environment & Securi

London 5 -9 January 2020 Safety and Health in the Science Laboratory H.S 1
Dubai 12 — 16 January 2020 éuiodll cilojlilg ¢sjlghbll 8la] gog io Il auliw il bybAill H.S 2
Istanbul 19 — 23 January 2020 Incident Investigation for Security Supervisors H.S 3
Sharm EL.Shiekh 2 — 6 February 2020 welinll godll 6 aiodll &)lalg 62Lsllg Lol Ll H.S 4
Paris 9 — 13 February 2020 Industrial Security (Sb%enrgés(;(r)nne;tl)_eadersh|p & Security HS 5
Istanbul 16 — 20 February 2020 suinillg ppaillg olpiwdl viliale el &l o dalanll aolip HS 6
Paris 1 -5 March 2020 Control Room Oper&nge((SZErg)eETergency Response HS 7
Istanbul 8 — 12 March 2020 038iall iall cleb il dwaia g Gioll o dolluwll Loglgiai H.S 8
Madrid 15 - 19 March 2020 Advanced Process Risk Assessment & Risk Management HS9
Dubai 22 - 26 March 2020 ahaill ciliiall guol) godll Jloy O Ul ol HS 10
Kualalumpur 5-9 April 2020 Security Planning Policy & Procedures HS 11
Istanbul 19 — 23 April 2020 Wilegpitallg aglinll abaiidll 6 dollullg danll H.S 12
London 31 May — 4 June 2020 Managing Accident Prevention and Investigation HS 13
Aﬁ{ Jordan 7 -11 June 2020 jb_.llg J:ll.(')_:L“a.CLLD(PD(}Dle Jay aunngquJI ILJL.L.UUJ“ | H.S 14 -
8 London 21— 25 June 2020 Strategic Crisis ManEar%Errrz}%%té;angsrgggiténg Security & Major HS15
Istanbul 5-9 July 2020 T e T Ry -

Madrid 12 - 16 July 2020 Improving Method of Security Work Procedures HS 17

aaul Jopull valnio 6 @Guall go alasll g dotbuwll Jilwg g @b
Paris 9 — 13 August 2020 Inspection and Security Control ( Advanced ) H.S 19

Kualalumpur 19 — 23 July 2020

Cairo 16 - 20 August 2020 sliiall e ol syl wiljlgog odl Ja) dunasd ughig cli

Istanbul 23 - 27 August 2020 Updated Proficiency in Fire Prevention and Fire Fighting H.S 21
Istanbul 6 - 10 September 2020 duigall dodlullg ol Jloo 0 ol pylaillg pslalll H.S 22
; Paris 13 - 17 September 2020 Emergency Planning and Response for Refinery H.S 23

Dubai 4 — 8 October 2020 dyigall doluwllg duelinll wllool) Sl Giglill H.S 24
London 11— 15 October 2020 | Environmental Health and Safety Risk Management (EHS)| HS 25

Istanbul 1 -5 November 2020 Ciglill @x6l40 cillacg Ciglill ialgay dolall ylaill alis wiljlgo  H.S 26

Singapore 15 - 19 November 2020 Fire Safety Management and Risk Analysis Services

Dubai 6 — 10 December 2020 arhaill ciliiall dollg ol auslyoal aiyanll culjlgall H.S 28
H EA | | H SA F E | T London 13 - 17 December 2020 Incident Investigation for Security Supervisor H.S 29
I _ Qatar 27 — 31 December 2020 abaill ciliiol) duio Il wilayagillg blaall déaslso @Gpb
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Dubai
Kualalumpur
Istanbul
Paris
Kuwait
London
Sharm AlShaikh
Paris
Istanbul
Vienna
Dubai
Istanbul
Jordan
London
Dubai
Paris
Istanbul
London
Istanbul
Kualalumpur
Istanbul
Berlin
Dubai
London
Istanbul

Georgia
Sharm Al.Shiekh
London
Istanbul

Paris

5 -9 January 2020
12 - 16 January 2020
19 — 23 January 2020
2 — 6 February 2020
9 — 13 February 2020

16 — 20 February 2020

1 -5 March 2020

8 — 12 March 2020
15 -19 March 2020
22 - 26 March 2020

5 -9 April 2020

19 — 23 April 2020

31 May — 4 June 2020

7 =11 June 2020

21 - 25 June 2020
5 -9 July 2020

12 - 16 July 2020

19 — 23 July 2020
9 — 13 August 2020

16 — 20 August 2020
23 - 27 August 2020
6 — 10 September 2020

duigpial Ul droginll caloaall @dall caleuhill i Joc ddg

The Development of Governmental Leading Category in
Government And E-Services General Strategies
©laalwl dyla Ul doghbioll Jala wulibll aclgs 6lo] SQL Server
Administration

Hacker Tools, Techniques, Exploits and Incident Handling
8L lllg ayalull Clogleall Loglgiss 6jgf Jlao .6 (iloglaall gol
IT Infrastructure and Disaster Recovery Planning
ayigyisIl ang4al aylito b &ljaall Cilgagil

Oracle Development Track
6lalg ahii (6 wlloi Ll ._JLing .l;lLogLv_oJI Lnglgiai plaaiwl

u v

Oracle Wireless Mobile Component Development
@l Ul 2 Lgitoli da15g lswiul ol 6)l)g awans
Cloud Management: Principles and Best Practice
&ysall dogsall Jlocl Guhil éwllell pyleall
Management Strategies for IT Department
83l doganll gai Jgaill culyayilyiwl
It Service Management
abdll 5o g wilogleoll inglgiai il piio 6)la]
Software Testing & Quality Assurance
dlolidl 83gall pleo Gog wilogleall jSljo &)1y diandl culwdl
Mobile Communication & Wireless Networks
bl 5o g JII bl jSlio 2ylio 2uaii g bubaj

Integrating Ddata with other Microsoft Applications

13- 17 September 2020 | S92l 212379 Laiin Cilogleall &1isT olusl 6 galolsll Cilgo o

4 — 8 October 2020
11 =15 October 2020
1 -5 November 2020
15 - 19 November 2020
6 — 10 December 2020
13 - 17 December 2020

27 — 31 December 2020

2yjLiiallg
Managing and Configuring Tasks in Project

auigyial Il Jrowill &y 0 darbdgll dpaiill bubaill Laglgisi

Deploying and Managing Windows 10 Using Enterprise
Services

vilogleall abi j5lio oluwsl 6131 dlyandl liolyiw I
Building and Organizing a Web Site with Dreamweaver
Wlogleall abi) auiliw I byhaill

ITIL® Intermediate: Operational Support and Analysis
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